oo T3 | mogosgo-4/2025

Y,
ERICCEEIC
BRER YFT U4 JaR AdH,
I U, TS |

Jar &,

JAxd aivss 3iefterd; srefters,
BRIER faamT, 3R R
rergs: feetien) € Fasee,2025
fow=y:- BREMI & R WeR Ie / Aadl g FRUGH Aawad, onadrRl, uedfm, gféar
BTGB B @ Feae & Ron-ferdel vd Aed Fuee wfeam (Standard Operating
Procedure) @1 feretzor

fwifea yoeont & Wa @ FRER # W W g R wer  Jwmst
(Gosfo30) BRI AATD U HeAIBR FRIGA &g, oNadaisn/ BN gRT ofig Bl 3aar Fueddim
3q aan feewerl | Afdar aea gR fhewt / STREIVY AETGR B i / BRIPe F 3g SRAT D
3dGe BROR FIAC 3§ U@ 8 & 39l SRIR Hefierdl gRI sprma & o F)

T AT F IR YU O AT 2022 B YXR-680, 689, 690 UL 693 F HAug
oz @ o 31 e sfale aE e, mm%hmﬁm&ﬁ/mﬁaﬁmw
IRW A PROIR & T T AT &g ARGels fer uF IwA-V-11018/3/2010-PR fRetics 24.07.
2015 BRI ferfa 52 21

BRI & Hdcadad & gRema fowaifed Fgelt w rfad & o vy 7 Fefa
yiar Reidd wwa aq Rer-fda, e dFuwem i qan amded & wew foafRa #=d gd Joow
fsdr o & F

3a: UARIIe W @ aret U wad sided deqeu & waeRd 6 o dewe
ferdelt v aee aee UG & TR F SUIEE Jhitvad b o
Feroe:
1-3R IR AW ([@A0ST03M0) GRI BREOMW & YA UG BrRia Adield doal & Foaed & feen-farder
q AP FaAee U |
2-9NEhal GRT RO & YA T Mg ael & Jeae & feon-foder vd Al e uidpan |
3-ﬁm¢maﬁ%mmammmﬁﬁﬂ/ﬁaqﬁﬁ/mam/m/aﬁm$ay/ﬁ
Ren-ferder 7 #Aers FaTere itk |

ne
~ ( droft e )
AETferers,
BREMR YMH Ud AR AdwH,
IR e |
g0H0/ <2} /90F03150-4/2025 e & daea,2025
wfdfelt fererfeiem @t a@end vd snavas R &g Ufter-
1-UH 30T AElferdterd (Ff70//30) 810 Hequiieies BRI RIS JaTel, T5eiss |
2-FFA UREIT Yo 30 AErIes/3U FETerdeis, HRIEIR I, 3aR Weer|
3-SR, YAAeIs JR SHIT, HRIER HIAER, 3aR |
4-faamefts JedEe W 3uEs | gA _
5318 BISed | ﬁ"\\\ g5
( dowero urvEy )
37 AEferdeTs(H0),
BREIR Yeel Ud JaR Adr,

IR 29T
i




N BN FR ([UF0s03N0) ERI BRENT A Y9Il Ud BbHA Jdlddd ba
B Tege H feon-forcyr @ A Adrerer ufchen
AT Bl oft SR-IRBR WeRm (NGO) / BuUell / foroll @fts Bl BRI # BRiGA

j3idere ) RifdRy SRiamen M & e A U B SGAlT al & el Wey, FeeiaRid
faftre ol 3 sigafa yeer @ o wadt 2-

@) aft warfda srRiga / 3ifdenea & LT ABRIEG AHGE AT 3o BT &, T
(@) erRiea @1 3¢9/ IUT BRI JgR 3erdr & FoawT Ud ad A Add @l

31@?4% d B fou foeaialRad @ele Jmerel Ufham (Standard Operating Procrdure) &l Uleld
fdparr GTwa:

(1) wafdd R IHRI AWM (NGO) / 3Migd NI foeied UIHu W TF 3fded U Aahd
PROR B BROMR el AT BREIR YRS Td JAR AAY, HIAE 3aR Yoo PR Bl HA
A BA 30 o gd yegd fban oien | uResiy 3u #Herferdleis SRR & sgaARaAIwRed 30 fia
P 3@ B oo RUA B A Fepolt | el FeAANIND B AHG H TE ST 60 ool gd
wdd [ Senm siferard ghmi (g Fe & feem-ferder A V-11018/3/2010-PR KAl
24.07.2015 & JenfafEa)

(2) BRER 3iefiels YN 3Mdeel Bl deblel 30l 3MAd Algd UREHTT BRI B Ud B |
UReng 3 HeleRlerd el Il Aled 3Mded Bl PREIR HIAT B HANA Hedl | e
3Mded MY FRER FIET B AT IR B, A FICT R AT 3 A qd FREM 3reflerd
B ST Td UREHTT 3T AEIerleid &l A3gid U B ool |

(3) faeeh vem omolRe @ @t & AT I WBR GV IMEN & (Intelligence
Bureau) @ Wl SHTS P NFAT U & P a1 ¢f SUANT | 3MAABAT TSl UT IBR a9
FACIAE FAC & faeeht gomar A off A R Fbdt 21 (8 FAACT & feem-forder m

V-11018/3/2010-PR &l 24.07.2015 & Jermfafed)

(4) UR® AMHT H AT U Bel A Yd BREIR & YA g IAT gRI Wdliaa Jaf @il
& forarr vd st geeufd Fdeht gfery Jcmuer siferared gvam)

(5) PRIOM B AT B dlel FAT B TS AT Bl JePel UIHU B AR Afhord 0
T WRgd B BN | W E IR B AR A AR B YIS AT Uipd HTER g ot Uh
oTue UF YA [T ST | (UTHy Hchod)

(6) T J Ud IMigH DI AQHEIYdD denlt B A qAT BROW P NTBRAT GRT
3MAAF Fdbal Jelead B SwaN | JMOIgdl gRI denelt # YU AgAl G FRION | PRER A
AIGTSA B, BHAA AT Bl 3T pIlSar /Solagiieis IUBWT o oflell Yuid: Uleraifera glom| drg 8ft
yferafeid aeq amer o Sien aford @




(7) IRem & 3MOIGH B TH IRAT GRT o 4 Uda-UF & A WBR Tgae-u3 / TRIuIC
[t amoiiet & forw) Fmer e aiferart g

(8) JWM B 31U UMdd BrRIbA Bl Ub Aferd faaor amded o & 3ifded U F BREMW
siefterd @ 3TB WPld &g UG HeAT &l |

(9) 3MIgH P JE AU TH <ell BN b 3o9P Py Hl URewl/ [T Fealead BROR #F forseg
a2l 21 It ol uRia afe & srReR & frog g @f SEeEs B, & 6 U @ke I dAus
) #e | JeThR A& Bl |

(10) TN & AT FREM YA & Fol oRIdAT & FHerg A uletdl Boor |

(11) BRiea & A fBr A6 a0 TG I& B BRIGA B 3T B T SEPR ol
SITEaNt | &l &t IMUeHIdT ey T/ STwa |

(12) PRER & WM & PEAGA B JAT JURAT Wol &g BROR HeNeid gRT UD AeTH olel
T Y-Sl Bl AT fobarm e | AfS siefterds / anfera st @ aE o b dRieH @ Bis
afafaf =1 AeMBR 3gfad &, @ 3V dHIA &84T Bl 4 BRIGH Bl Aol AAPTA Hool Bl
3ifereBre Brom |

(13) Ut difSAam®l / BICTE! @ Al @E & Seell [T PRI Jell Bl F Icded

a1 I AHANAD | ACIb delld Bl AATGe 2l |
(14) verafers 3rerar JReM BRUT A 3reata fosdt off worer foeg ot o Fawelt 21

(15) PRER AIIET B G FAG B [GaT PRIGH Jealdd PIg YAR-WAR I AT Al
U YeIRia ofél @i oneel |




BRI UmHel Ud JaR Adr,
IR T, AT

(R W@ e (NGO). g BRI # HRIGH / e Frienen Jaferd &et &g 3Mded U5 & YHv)
1. TR (Terof.an.) @1 faaror:

* JRAT Bl AH:

o af¥forra foraed sredola dwen Uofigd 2:
otjr,ﬁ??—(-[an:
* JUB b U UGl
o Farsd FaR | S
2. WAIdd PRI / Sfde Bl a2
o Frima | i & ofide:
* XT / YT
o ol T OR- #fer 98 / R &/ ) FRER )

o FRIGH B TP (ORI- fafts Femmar  foem / uftierr / dlae e/ wwet / IRGRie / IwY
AEAE I RIRG [ IR / ASEeR / Taiaer Seredbar 3ie):

* ydTd arfafattr:
o yarfda fafdr va smafr:
* BRI A 3mféd ufenioe @ dwam @& / wIw):

3. BRI YA 8 UAoN.3. o7 & fdaur-

B0, TSR BT o TeeTH forar Ugdlel U Bl UBR U I IS AR

(3MasreBdT el UX 3fCel A YO A B | YD 3MOIgd B gherdl URIUIE HBR & WICh 33 UUF & A1
derd fby oY )




AT Bl A BT ATSS B ATSS B ATSS B

4. WIH Blel Aot JAee / At d fdawor
° 3T T (nfEA-fagsrer) e / Afgd naaf:

* BROR & 3fE @MU offel aTel ATel (ord- Aefter, Juaor anfe):

5. IR gRT f[qdfa & o arelt A B faaror
o T AN gRT A B By T / geilee / T At & SR &, @ 3dHE fawo:

H0A0 | Taaer & TG drelt a3g Bl [dae EIEN THE AT B A

3MAIHAT Blel T 3(CHl A YS3 Actodl e |

6. Actoerp (3fferarel):

1. IR B UolboT YA B Ul

2. 3HoTea Bl FULHT (Mrser) Ud qd HrE B faawer

3. Ff A AR S WP T U UG WA gRI fonld veme wH @ Ul

4. PREMR AV Heel Ale A A Bl forary T MU Yeoefer Aael Yoy Acmael S

5. AU U

(3Mded B EXAER)

31decs &I <1 Ud USela:




BRI 3eflels gRT 9 o dTell JUS
1. BReR e @ ol vd sger:

2. T AR IR YU O AFIA 2022 B YR 680(1) H foraiRad Arerdl B G HA!
g?

3. O AT P TIA 3aR YU O A 2022 B YA-680(2) # Sfccitya foreniErmy
Bl reerar arell Afdta grr fam orm ?

(@RPmR sitfterd > gvaTeR)

PRIOR FAFAET/MAT TR TR MR 1l aTell T
[eeeft amalRet & amere &)
1.3R@e & (Intelligence Bureau) @l e 368 & HRF:

2-fRer e AE Fe @ faeelt wemer A wra wrwel IR B B-

Tl

(fdrpa 3Ry & &dier)



gRfdre

JRT B RGP AR gRI AU T
(eagos T YW W 3ded & Aled W fpam el 2)

& JE AU PHAT/BA & b

1) & SRR @ it fordt, Raferat vd rER varE g Ru ow deft fdet @ yofa:
letel /ol |

2) BROIR AT & AR F e A Big off vloaled avg an #is four gan Rt 3uasor
e o SHaN /A |

3) AT BROIR & forsg fedt off 9 F P wRaRes A9 o1 qd uRaw @@ 21

(Brerar & foreafoiya sdiafeat 3 uRfud g, g swe @ & R feft off TR 3 IR

JUDG B BN YA el BHI/BHaN |)

(@R # fasg uRiua @ke; @Reat & fawo)

4) # PRER YIRS GRT Wipa A A fied o5 off o, Bions a1 3y Aewl At /
AroreT AT X YBIIG AT AT FEl B /ot |

5) Ife BrREMR fqamr & Few sifterst grr fodar feam orar B, @ & daftd o 4 HifEn
It/ Ao AT e I 3B [BA At Feht B dopd yaAR) e A aud o

cfom/cfatr |
6) A BRI JW & I Aol TP W FA 3R fGaRT B AR I U Fel B

YTel:

(3mdeds & gIATeR)



iiRdre
IR B YHF AT YR SATBRT gRT AR Bt 3R A 90 T
(eargeg e YW W 3Mded & Afgd wgd fbar o 2)

&, (@3N, @ o), foefeing figst & ufy @8 euer @ 2 3 Jedfy vbe #a E

1.

YTel:

N o

B PROR & Jical B Hea U9 JUR B 39T A & BRIGH FANAd Podl, foraiel

BIg Iciallicd 39T <@l alom |

& PREIR UA & Ael forodll Ud fdferrall & quia: Uiddl o9l qal PREIR Gl
g1 Ru orw At fordelt @1 srquieter @t

g foen gd fofera sgata & @ig off Ufaafid avg a1 Soiagiioid U BREIR TR
& o8l el

& e BRI sidfierd @t Al & BRI TRk & iR &R 4d o el & @
Repifeor o wicmet @@ |

gH 30 Wl A AR B MRV U9 dER B U QUid: It 3 |

& 9 Jlad B 5 wrRieH @ el A ff ot arfds, Jipios o1 wete
TG BN oA o Ugd |

g BRIOR YA gRT Wipd Aot A et g off o, Bicns a1 Jeaft affean
3feraT AU FSAT W BT AT AT AE Bl |

& BRI A1 diedl A Jafta [l oft afthord o Fdeashar Seer & anuei=ar
gau B gar 39 feft Y uer @ yebe @l el |

(Gas.al. & ygE ar siftpd uldfry &
geR 4 H&T Aled)



Guidelines and Standard Operating Procedure (S.0.P.) for Permission to
NGOs to Conduct Programme/Campaign inside Jails

No NGO/ company/ private individual should ordinarily be allowed entry into the prison for the
purposes of conducting programmes/ campaings/ workshops etc. However, in the following
circumstances, visits may be allowed if-

(i) a particular event/ programme/ campaign is meant for the purposes of creating positive social
impact, or

(i) the proposed work/ programme is related to prison reforms/ prisoners welfare and rehabilitation.

For granting permission, the following SOP will be followed:-

1. The concerned NGO/Vvisitor(s) must submit an application on the prescribed proforma to the Jail
Superintendent of prison concerned or the Headquarters, Prisons Administration and Reform
Services, Government of Uttar Pradesh at least 30 days before the date of visit. This duration of 30
days can be relaxed on the recommendation of the Deputy Inspector General of the range.
Foreigners must submit such application 60 days before. (As per the MHA Guidelines on Visiting
Jails No.V-11018/3/2010-PR dated 24.07.2015).

2. The Jail Superintendent should immediately forward the application along with his report to the
Range Office. Deputy Inspector General of the range shall forword the application along with
recommendation to the Prison Headquarters. If an application is submitted directly to the Prison
Headquarters, a report from the Jail Superintendent and recommendation of the Deputy Inspector
General of the range must be sought before granting the permission.

3. In case of a foreign national, permission will be granted by the state government after consulting
the local unit of Intelligence Bureau. The government may also consult Ministry of External
Affairs/Foreigners Division of Ministry of Home Affairs. (As per the MHA Guidelines on Visiting Jails
No.V-11018/3/2010-PR dated 24.07.2015)

4. Police verification of all persons regarding residence and criminal antecedents is necessary before
granting permission in every case.

5. All members of the NGO visiting the jail shall submit an undertaking as per the attached format,
individually. Additionally, an undertaking shall be submitted by the head of the N.G.O. on behalf of
the organization as per the attached format.

6. Careful frisking should be done and standard due diligence must be ensured before the visitor is
allowed inside the visitor area of the jail. The visitors must cooperate during the frisking. No
mobiles, cameras or any other recording/electronic device shall be allowed. No prohibited articles
shall be allowed.

7. The visitors of the NGO must carry a valid ID issued by the NGO as well as a government
ID/Passport (in case of foreign nationals).

8. A brief overview of the programme by the NGO must be presented along with the application to
the Jail Superintendent in advance for his approval.

9. The visitors must submit in undertaking that no family member/relative/friend of theirs is lodged
in the jail. In case a known person is lodged in this jail, the permission to visit the jail will not
include contacting/ meeting /interviewing such a person.

10. All rules of the jail administration will be strictly followed by the visitor.



11.

12.

13.

14.
15.

The inmates sought to be included in the programme must be well informed about the purpose of
the programme. Anonymity of each inmate must be maintained.

While the visitors are touring the prison or conducting the programme, the Jail Superintendent
will nominate a competent jailor or deputy jailor to be present there. The Jail Superintendent/
nominated officer should intervene immediately if he feels that a certain programme / activity or
an interview being conducted is not desirable.

No videography/photography should be allowed which may create potential security risk or
social/communal disturbance.

The permission may be withdrawn at any time for administrative and/or security reasons.

No publicity/social media posts shall be published without the permission of the Prison
Headquarters.




Prisons Administration and Reform Services,
Uttar Pradesh, Lucknow

Application Proforma For N.G.O. To Conduct Programme/ Campaign/
Workshop In Jail

1. Details of the Organisation (NGO):

« Name of the NGO:
Act of Registration:
Registered Address:
Contact Person & Designation:
Mobile No. / Email:

2. Details of the Proposed Programme /Campaign:
o Title of the Programme / Campaign:
e Objective / Purpose:
o Target Group (e.g., female inmates / undertrials / convicts/ staff):

o Nature of Programme (Legal Aid/ Education/ Training / Skill Development/ Counseling /
Cultural / Preaching, sermons/ Mental wellbeing or Physical Health Camp/ Human Rights/
Environmental awareness, etc.):

o Proposed Activities:
e Proposed Dates & Duration:
o Expected No. of Participants from Jail (Inmates/Staff):

3. Details of NGO Team Visiting Prison

S.N. | Name of Member | Designation | Gender ID Proof Type & No. Mobile No.

el i i e

5

(Attach Separate Sheet If Required. Recent passport size photographs of each visitor shall be provided
with this form.)

Paste Paste Paste Paste Paste

Passport size
photograph.

Passport size
photograph.

4. Resources / Material to be Used

e Audio-Visual Aids / Printed Material:
e Any items to be brought inside the prison (e.g. machines, equipment etc.):

Passport size
photograph.

Passport size
photograph.

Passport size
photograph.

P.T.O.




5. Distribution of materials by NGO
o Details of Materials/ Toolkits/ Charitable Items Distributed to the Inmates by the NGO, if any:

S.N. Details of Items to be Quantity Unit Price Total Value
Distributed

1.

2.

3.

(Attach separate sheet if required)

6. Enclosures (Mandatory):
1. Copy of NGO Registration Certificate
2. Profile of organization and past work
3. Copy of government issued IDs and employee IDs of all team members.
4. Police verification of all team members visiting the jail regarding residence and criminal
antecedents
5. Undertaking

Place:
Date:

(Signature of the Applicant)

Name and Designation of Applicant

To be filled by the Jail Superintendent

1. Comments and recommendation of the Jail Superintendent

2. Does the NGO satisfy the criteria set out in paragraph 680 (1) of the Uttar Pradesh Jail Manual
20227

3. Is the NGO selected by the committee headed by the District Magistrate as mentioned in
paragraph 680 (2) of the Uttar Pradesh Jail Manual 2022?

Place:

Date: (Signature of the Jail Superintendent)



To be filled at the Prison Headquarter/Government (in case of foreign nationals)

1. Report of Local unit of Intelligence Bureau

2. Consultation with Ministry of External Affairs/ Foreigners Division, Ministry of Home
Affairs

Place:
Date: (Signature of Competent Authority)



Annexure
UNDERTAKING BY MEMBER OF N.G.O.

(To be submitted on notarized stamp paper along with the application)

| undertake that:-

a) | will abide by all prison rules, regulations, and instructions of the prison authorities.

b) I shall not carry any prohibited articles or any hidden recording devices with me while visiting
the jail.

c) | am not related to nor have prior acquaintance with any inmate lodged in the jail.
(OR I am acquainted with the following person(s) lodged in the jail and will not attempt to
make contact with them in any form during my visit.

(Details of acquaintance lodged in jail)

d) I shall not release the articles/ photos or any content thereof to the media/ social media which is
different than the material approved by the Prison authority.

e) | shall withdraw from circulation the article/ media content/ social media post or any content
thereof, if called upon to do so by competent officer of the Prison Department.

f) The information furnished above is true to the best of my knowledge.

Date
Place (Signature of the applicant)

(Name of the applicant)



Annexure

UNDERTAKING BY THE HEAD OF THE N.G.O. OR AUTHORISED PERSON ON
BEHALF OF THE N.G.O.

(To be submitted on notarized stamp paper along with the application)

We, [Name of the NGOJ], hereby undertake and agree to the following:

1.

Date
Place

We shall conduct the programme solely for the welfare and reformation of the inmates, without
any political motive.

We will comply fully with the rules of the jail administration and follow all instructions given
by the jail authorities.

We will not carry any prohibited items or electronic gadgets without prior written permission.
We shall not record or photograph any inmate or area within the jail premises without
permission from the jail superintendent.

We accept full responsibility for the conduct and actions of all our team members during the
programme.

We will ensure that the content of the programme does not offend any religious, cultural, or
social sentiments.

We shall not release the articles/ photos or any content thereof to the media/ social media which
is different than the material approved by the Prison authority.

We shall maintain confidentiality and not disclose any personal or sensitive information related
to the inmates or the jail.

(Signature of the Head of NGO
or authorised person along with seal)



Merhd] gRI BREMIRE & T T Mg FId d Adaed & feor-forder vd
AADh AT Glpa

foedt off @ftp B FARIG: BRIOR H SR, o, IUealom, oiFe AT HETDBR
3MC @ 39T A YIY B 3gAfa el & ol frafaiea faftre aRRafe=t & uder @t
S & o Jaddt B, Afe-
(i) 13 I sreRiame oy /o JPRIES AANGIS UHT 3o Bl & 329 A &, A

(i) Tafdd B PREIR JaR 3ferar a6 JgR U4 Yerard F Fara al |
3gAld oo @ U fereiiciiaa Al Faiee Uiseanm (Standard Operating Procrdure)
&I UTeTel febaT SITaT:

(1) oMeasdt/enedataii o foreilRa ey T Ue 3mded Uo Aaftd FRem 3referds st
FICTT, PROR UTRA T4 JIR AdW 30W0 IWPR Bl A ¥ HA 30 foa qd
TRgd B g | uReey 30 Aeferdleld PFRIOR & AU 30 R @ @iy
P ord e @t S Fepot | fadelt eoriRepl fadeft FRemal ¥ Haifdd enercbdian B IE
3dea 60 fea qd <o siforared 21 (B FIACH, HRA IMBR B BROR HAT Fadl
fEom fador AT V-11018/3/2010-PR Relis 24.07.2015 & Jem fafEa)

(2) BREMR 3refieles U 3MTdee B dohlel 3Ud 3T Afed uReniT ®rRfea & Ui
BT RGN 3U FEIeRIEd UGl AGid Aled 3Mded DI BROMR HIACT B
AT B IR 3mdea MY PRER AT B AT T P, A TR FRT
AT 3 A Yd PRER 3Nefleld B RBAT T UREHNT 3T FETerdlerd B Az
U & S |

(3) Tfe ofgaat fagelt maRe 2, aF 3@l AT WBR gRT 3mg@en & (Intelligence
Bureau) & RTT SHS A W B dc & SNENT | Ubvl # WBR R Falmery/
Jg FAeT & faeeh gemar F off el B IwAr 1 (8 Fe @ feem forder n
V-11018/3/2010-PR f&efis 24.07.2015 ik 24.07.2015 & 3FAR)

(4) YRF FHFAG A, GAT o ¥ Ud Fefd e b @ AR MRS goafH
Aegeell gfers AU 3MaLAd 2 |

(5) 3MmigsH SNerbdl d Mdee B AT UH qUATH <ol o (U Jetod) |

(6) eNerpal @ UUT H Us IooRm o B Een 5 Iad @iz off wRamie
FeHReder/fm 57 sreR # fowg a8 21 9t @ uhfug ake s srew #
forog 2, A 98 3T @b A JUD/ANBIA/AETDR T&l BT ABIN |

(7) oNegpal gRT oty Fegeell Yoadci/Scl U B Ydlgeicd & foU 3ded & A

BRI 3fefeld B TG BT &l |

(8) efferpdl B FRWEIR # YIYr A Yd JAraeel Ydd acnell 3R Aled Fdddl Wiarsi A
JORET BT | 3Migd gRT denelt & gul AgAer fepem SN | Aared, dAY A1 by off
Ratéar soagfers 3uawr @t sigata @@ & oot BiF o fofig =g sice @it o
STl SR |




(9) enerpd! @I el fAsaidaTct gRI Set def UgdTel U dell AR Ugdldl Ui/ UTAUIE
feRoft amoRet & amee &) Fmer aen aiforart g

(10) oMerbal B BRPMR YR & Aot forraAl &1 BeRdT A Ulelel &l ghon |

(11) T &t 31 AMeNepR foram offell &, 3 oMY & 38T B T SAebRy & ot | I8
Jfeafeaa feeem oRon 6 a8 AMemedR o @ U W F TR &1 G @ Mverar
g7 Tom & et =t et

(12) 3Migd R BRER URAT B HAM Bd FAT AT el A ATBR H JH
BRI 3fefeid gRT UF AeTH ook AT 3U-olcl? Bl d81 3URId W & fow anford
fopar Gmom| A srefermp i it @ o & dig difen e a1 Fmeneer
g 3, d 9 g &EY P A ¢ |

(13) Ut BRRGl/dfEaTG! @t sie#Ald @@l 4 Seelt off PRI JRem Bl Ufded Hu
A AT B AT ATATAD/ATYCID 379Nfd BT BRI §o Jebdl 2 |

(14) yomaferds 3iR/AT JRem RO A 3gAta [ off Jowr fored @t o At B

(15) BRI FIAET B HGAld B 6o BROIR HAT Fedeell Dy YaR JAR AT A
HSAT TR UG &l B SEaft |

(16) onerpat @l 3ruel o BrRf @ 3ifde U A R uld FREM siedierd o BRPMR
IET B B FA A UeA U gaAw wF (NOC)” i dead & fore
UIgd Pl Bloft | Seuicd YA UF Ui b e Uebrerdl Pl gom # eligdal &
g 3fua fafte sriad &t o1 Jadt 21

(17) JSfid BROR feferd Ny A & HERA Bl & dI6 [CHull R SR ot
f6 3T PIg sulaoieres Al J& & of GRER [T of efd & gfaga U A

JHTad BY | PROIR FIACT GRI Feulcd YT T Aedfoed BRI Heflerd ot
3G B AE & e o ST |




BREMR YA Ud JaR Adw,
3R YT, oIS

oMeTehdl 2d BRI FHIT /OMNE / IUSATIT 3refdld & Uy

3Mded g WRATAd PROR §A0 &l fafy 3 s A& $A 30 R q@ (et awlet & R~ 60 a qd) drmm sweflere srerar
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Guidelines and Standard Operating Procedure (S.0.P.) for visit inside jails
by Research Scholars

No private individual should ordinarily be allowed entry into the prison for the purposes of doing
research, internship, writing articles or interviews etc. However, in the following circumstances, visits
may be allowed if-

(i) a particular research/ internship / article is meant for the purposes of creating positive social
impact, or

(ii) the proposed work is related to prison reforms or prisoner reform and rehabilitation.

For granting permission, the following Standard Operating Procedure (S.0.P.) will be followed:-

1. The researcher(s) must submit an application on the prescribed proforma to the Jail
Superintendent of prison concerned or the Headquarters, Prisons Administration and Reform
Services, Government of Uttar Pradesh at least 30 days before the proposed tentative date of
visit. This duration of 30 days can be relaxed on the recommendation of the Deputy Inspector
General of the range. Foreigners/researchers related to foreign institutes must submit such
application 60 days before the tentative date of visit (As per the MHA Guidelines on Visiting
Jails No.V-11018/3/2010-PR dated 24.07.2015).

2. The Jail Superintendent should immediately forward the application along with his report to
the Range Office. Deputy Inspector General of the range shall forword the application along
with recommendation to the Prison Headquarters. If an application is submitted directly to the
Prison Headquarters, a report from the Jail Superintendent and recommendation of the
Deputy Inspector General of the range must be sought before granting the permission.

3. In case of a foreign national, permission will be granted by the state government after
consulting the local unit of Intelligence Bureau. The government may also consult Ministry of
External Affairs/Foreigners Division of Ministry of Home Affairs. (As per the MHA Guidelines on
Visiting Jails No.V-11018/3/2010-PR dated 24.07.2015)

4, Police verification of such a person regarding residence and criminal antecedents is necessary
before granting permission in every case.

5. The visitor shall submit an undertaking as per the attached format.

6. The research scholar must submit in undertaking that no family members/relatives/friends of

theirs is lodged in the jail. In case a known person is lodged in this jail, the permission will not
include contacting/ meeting /interviewing such a person.

7. The questionnaire/data collection format must be presented by the research scholar to the Jail
Superintendent in advance for his approval along with the application.

8. Careful frisking should be done and standard due diligence must be ensured before the visitor
is allowed inside the visitor area of the jail. The visitor must cooperate during frisking. No
mobiles, cameras or any other recording/electronic device shall be allowed. No prohibited
articles shall be allowed.

9. The research scholar must carry a valid ID proof issued by the Institute/University as well as a
government ID/Passport (in case of foreign nationals).

10. All rules of the jail administration will be strictly followed by the research scholar.



11.

12.

13.

14.
15.

16.

17.

The inmate sought to be interviewed must be well informed about the purpose of the research
and be willing to be interviewed. Anonymity of the inmate must be maintained.

While the visitor(s) are touring the prison or interviewing the inmates, the Jail Superintendent
will nominate a competent jailor or deputy jailor to be present there. The Jail
Superintendent/nominated officer should immediately intervene on-the-spot if he feels that a
certain video clip or an interview being conducted is not desirable or inappropriate.

No videography/photography should be allowed which may create potential security risk or
social/communal disturbance.

The permission may be withdrawn at any time for administrative and/or security reasons.

No publicity/social media posts shall be published without the permission of the Prison
Headquarters.

The research scholar must submit a final copy of the finished research work to the Jail
Superintendent and Prisons Headquarter for a “No Objection Certificate” before publishing.
The researcher shall be liable to appropriate legal action in case of publication before
obtaining the No Objection Certificate.

Superintendent concerned will give comments and recommendation after study of the
research content as to there is no objectionable content which reflects adversely on the prison
department’s image. Prisons Headquarter will issue NOC only after such recommendation of
the Jail Superintendent.




Prisons Administration and Reform Services,
Uttar Pradesh, Lucknow

Proforma for Research/ Internship — Prison Visit Permission

To be filled by Applicant and forwarded through proper channel at least 30 days before (60 days
in case of foreign nationals) the expected date of jail visit.

1. Personal Details
« Full Name: PasstE:)Srttesize
o Date of Birth (dd/mm/yyyy): photograph.
e Gender:
o Nationality:
e Contact Number:
e Email ID:

e Permanent Address:

e Current Address (if different):

2. Academic Details

o Name and Address of University / Institution:

o Department / Discipline:
e Course / Program of Study:
e Enrolment / Roll Number:

o Name of Supervisor / Guide:
o Contact details of Supervisor:

3. Research Project Details

o Title of Research:

o Broad Subject / Area of Research:

o Objectives of Research:
e Methodology (including tools such as questionnaire, interviews, observation datasheet etc.):

e Purpose of Prison Visit (e.g., data collection, interviews, observation, documentary evidence,

etc.):
e Proposed Duration of Study:
« Name of Jail(s) requested to be visited:
o Tentative Dates of Jail Visit:

P.T.O.



4, Annexures

e Recommendation letter from Head of Institution

e Police Verification regarding residence and criminal antecedents.

e Undertaking (proforma attached)

o Copy of questionnaire/ format of desired data

« Photocopy of government ID and institute ID (In case of foreign nationals, photocopy of
passport).

Place:

Date: (Signature of the Applicant)

To be filled by the Jail Superintendent

1. Comments and Recommendation of the Jail Superintendent

2. Whether questionnaire/ data collection format is approved by the Jail Superintendent

Place:

Date: (Signature of the Jail Superintendent)

To be filled at the Prison Headquarter/Government (in case of foreign nationals)

1. Report of Local unit of Intelligence Bureau

2. Consultation with Ministry of External Affairs/ Foreigners Division, Ministry of Home
Affairs

Place:
Date: (Signature of Competent Authority)



Annexure

UNDERTAKING
(To be submitted on notarized stamp paper along with the application)

| undertake that:-

N

Date
Place

1.The research work shall be used strictly for academic purposes only.

| will abide by all prison rules, regulations, and instructions of the prison authorities.

| shall not carry any prohibited articles or any hidden recording devices with me while visiting
the jail.

| am not related to nor have prior acquaintance with any inmate lodged in the jalil.
(OR I am acquainted with the following person(s) lodged in the jail and will not attempt to
make contact with them in any form during my visit.
------------------------------------------- ---- (Details of acquaintance lodged in jail)

I will strictly maintain the anonymity of the prison inmates.

I will not publish the research paper(s)/article(s)/ book(s) without receiving the “No Objection
Certificate” from Headquarter, Prison Administration and Reform Services, Government of
Uttar Pradesh and shall publish the vetted and approved material only. In case of violation. |
shall be liable to appropriate legal action by the Prisons department.

I shall not release the articles/ papers/ books or any content thereof to the media/ social media
without the permission of the prison headquarters.

| shall withdraw from circulation the article/ paper/ book or any content thereof, if called upon
to do so by the authorized officer of the Prison Department.

The information furnished above is true to the best of my knowledge.

(Signature of the applicant)

(Name of the Applicant)
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Guidelines for Permission to Production House/Media House to shoot
Film/documentary inside Jails

No producer/ production house/ media house should ordinarily be allowed entry into the prison for
the purposes of shooting/ recording/ interview etc. However, in the following circumstances, visits
may be allowed by the state government if-

(i) a particular film/documentary is meant for the purposes of creating positive social impact, or

(i) the proposed film/documentary is related to prison reforms/ prisoners’ welfare and rehabilitation.

For granting permission, the following SOP will be followed:-

1. The concerned production house/producer(s) must submit an application on the prescribed
proforma to the Jail Superintendent of prison concerned or the Headquarters, Prisons
Administration and Reform Services, Government of Uttar Pradesh at least 60 days before the
date of visit. This duration of 60 days can be relaxed on the recommendation of the Director
General of Prisons. Foreign based production house/foreigners must submit such application
90 days before.

2. A brief description of the concept note/story, objective, scenes to be shot in the jail, desired
areas of the jail in which shooting is proposed, interviewees must be attached along with the
application.

3. A copy of the previous work, registration, accreditation of the film producer/ production house
must be attached along with the application.

4. The film producer/ production house must submit a refundable security deposit of Rs.
2,00,000/- (Rs. Two lakh only) by way of a demand draft in favour of the Jail Superintendent of
the jail concerned.

5. The Jail Superintendent should immediately forward the application along with his report to
the Range Office. Deputy Inspector General of the range shall forword the application along
with recommendation to the Prison Headquarters. If an application is submitted directly to the
Prison Headquarters, a report from the Jail Superintendent and recommendation of the
Deputy Inspector General of the range must be sought before granting the permission.

6. In case of a foreign based production house/ foreign national, permission will be granted by
the state government after consulting the local unit of Intelligence Bureau. The government
may also consult Ministry of External Affairs/Foreigners Division of Ministry of Home Affairs.
(As per the MHA Guidelines on Visiting Jails No.V-11018/3/2010-PR dated 24.07.2015)

7. Police verification of all visitors regarding residence and criminal antecedents is necessary
before granting permission in every case.

8. The visitors must submit in undertaking that no family member/relative/friend of theirs is
lodged in the jail. In case a known person is lodged in this jail, the permission to visit the jail
will not include contacting/ meeting /interviewing such a person.

9. The Jail Superintendent should immediately forward the application to the Prison
Headquarters along with his report regarding the proposed shoot and its effect on the jail’s
security and administration. If an application is submitted directly to the Prison Headquarters,
a report from the Jail Superintendent must be sought before forwarding the application to the
state government.



10.

11.

12.

13.
14.

15.

16.

17.

18.

19.

20.

21.

After examination of the documents, the application along with the Jail
Superintendent’s report must be forwarded to the Prisons Headquarter to the State
Government for decision.

After the permission is granted, careful frisking should be done and standard due
diligence must be ensured before the visitors are allowed inside the specifically
allowed areas of the jail. The visitors must cooperate during the frisking. Only those
recording equipment shall be allowed inside the jail, for which permission has been
granted. All such equipment shall be examined and listed by the jail officials.

The visitors must carry the government ID (in original)/Passport (in case of foreign
nationals) whose copy has been attached in the application.

All rules of the jail administration will be strictly followed by the visitor.

In case any inmate is sought to be included in the film/ documentary, he/ she must
be well informed about the purpose of the film and be willing to be included and a
written declaration regarding this must be obtained. Anonymity of each inmate must
be maintained.

While the visitors are shooting inside the jail, the Jail Superintendent will nominate a
competent jailor or deputy jailor to be present there. The Jail Superintendent/
nominated officer should intervene immediately if he feels that a certain shoot/ activity
or an interview being conducted is not desirable.

No videography/photography should be allowed which may create potential security risk
or social/communal disturbance.

The permission may be withdrawn at any time for administrative/ security reasons or jail
rules or security directives.

After the shoot every day, complete recording shall be handed over to the lail
Superintendent for viewing and examination.

A final copy of the finished film/documentary shall be submitted to the Jail
Superintendent and Prisons Headquarter for a “No Objection Certificate” before release.
The Jail Superintendent concerned will give comments and recommendation after
viewing of the film as to there is no objectionable content which reflects adversely
on the prison department’s image. Prisons Headquarter will issue NOC only after
such recommendation of the Jail Superintendent.

The film producer shall go ahead with further process of release of the
film/documentary only after obtaining the No Objection Certificate. The security
deposit of Rs. Two lakh only, submitted along with the application shall be refunded
with the No Objection Certificate.
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ANNEXURE

Application Form for Film / Documentary / Interview Shooting Inside Jail

Name of the Organisation / Production House:

Registration Number and Name of Issuing Authority:

Title of the Film / Documentary:
Objective / Brief Summary of the Film (A separate sheet may be attached)

Name of the Jail where shooting is proposed:

Proposed Date and Duration of Shooting:

Description of the Scenes proposed to be shot in the Jail
(A separate sheet may be attached)

Details of the specific areas in the Jail proposed to be used for shooting
(e.g., Main Gate, Barracks, etc.):

Whether any prisoner / staff interview or interaction is proposed?
Yes / No
If Yes, please provide details:



10. Details of Film Shooting Team Members:

S.No. Name Designation/ ID Proof Type | Mobile Number
Role & Number
1
2
3
q
5

(If required, attach additional sheet. Passport size photograph of each team member shall be

attached.)

Paste Paste Paste Paste Paste
Passport size Passport size Passport size Passport size Passport size
photograph. photograph. photograph. photograph. photograph.

11. List of equipment (Attach separate sheet if required):

12. Name and Mobile Number of Contact Person:

Declaration:

I / We declare that the above information is true and correct and | / We shall fully abide by
all rules of the Jail Administration.

Place:

Date:

Signature, Name and Seal of
Authorised Officer of Production House



ANNEXURE

Undertaking to be submitted by Each Visiting Member of the Film Shooting Team
(To be submitted on notarized stamp paper along with the application)

, hereby undertake that:

Place:

Date:

| shall fully comply with all the rules and regulations of the Jail Administration and all
instructions issued by Jail authorities.

During my visit inside the Jail, | shall not carry or take any prohibited article or
contraband inside the premises.

| do not have any family relationship or prior acquaintance/ association with any
inmate of the Jail.

(Or, | am acquainted with the following inmate(s), however | shall make no attempt
to contact them during shooting.)

Details of such inmate(s), if any:

| shall not record, photograph or otherwise capture any material other than what
has been permitted by Jail authorities.

If directed by Jail authorities, | shall immediately return / delete / hand over any
material recorded / photographed / stored.

All information provided by me above is true and correct to the best of my
knowledge.

Signature of Applicant

Name of Applicant



I/ We
1.

2.
3.

Place:
Date:

ANNEXURE

Undertaking by Production House/ Producer
(To be submitted on notarized stamp paper along with the application)

(Organisation / Producer) hereby undertake that:

Recording / shooting will only be done in authorized areas for which written
permission has been granted.

No prisoner / staff identity will be recorded without prior written approval.

No content which is defamatory, objectionable, misleading or against security of the
Jail will be recorded.

Final edited content will be submitted for approval and No Objection Certificate to
the Prison Headquarters before publication / broadcast.

In case of violation of any rule, permission may be cancelled and legal action may be
taken, which | / we agree to accept.

(Signature of Authorized Signatory)

Name:

Seal / Stamp:






